
 
 
 
 
 

          
  

Job Description 
 
This form summarises the purpose of the job and lists its key tasks. It is not a definitive list of all the tasks to 
be undertaken as those can be varied from time to time at the discretion of the School, in consultation with 
the postholder. 
 
 
 
 
 
 
 
 
 

Job Summary: 
 
The International Growth Centre (IGC) aims to promote sustainable growth in developing countries by 

providing demand-led policy advice based on frontier research. The IGC directs a global network of 

world-leading researchers and in-country teams in Africa and South Asia and works closely with partner 

governments to generate high quality research and policy advice on key growth challenges.  Based at LSE 

and in partnership with the University of Oxford, the IGC is funded by the UK Department for 

International Development (DFID). 

 

The Evaluation Manager will develop and implement the IGC’S evaluation strategy, designed to enable 

IGC to be more effective enable learning. He/She will facilitate the external evaluation of the IGC, 

analyse monitoring and evaluation data, maintain databases and support reporting activities.  

As part of a matrix management approach, and to ensure good understanding of IGC’s country 

programme, this role will also have hub responsibility for one country programme responsible for overall 

programme management. This is expected to average 20% of time. 

 

Duties/Responsibilities  

 

Evaluation (c80%) 

• Develop the Evaluation Strategy to enable IGC to improve its effectiveness and enable 

appropriate learning, ensuring it is appropriate to IGC, taking into account IGC’s model and way 

of working. 

 

• Ensure evaluation findings are reflected back into the organisation, enabling IGC to develop and 

learn.  

 

• Develop and implement an M&E framework, ensuring IGC wide buy-in and adoption.   

 

• Ensure appropriate monitoring and evaluation tools are in place to collect data related to the 

outputs and impact produced by IGC’s research projects. 
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• Carry out ad hoc strategic reviews of aspects of IGC’s work, including developing 

recommendations for improvements.  

 

• Maintain and update IGC’s various project databases. 

 

• Produce regular IGC monitoring reports by analysing relevant data, and responding to requests 

for monitoring and evaluation information coming from IGC staff. 

 

• Manage the interaction with the external evaluation of the IGC, including liaising and working 

closely with the team of evaluators about data requirements and providing logistical support.  

 

• Liaise with the Department for International Development regarding the progress of the external 

evaluation as well as methodological and contractual aspects of the evaluation. 

 

• Review evaluation reports submitted by the external evaluators and preparing written 

comments on behalf of the IGC.  

 

• Manage the production of the IGC’s annual report, including the definition of timelines and 

content and the liaison with IGC staff across the organisation to collect information and edit the 

report. 

 

• Compile necessary data to report against the IGC’s Logframe and Key Performance Indicators as 

part of the Annual Report and other reporting documents throughout the year. 

 

• Be an active member of the Evaluation and Communications team.   

 

Country Programme Management (c20% of time) 

• Support the work of the Country Directors and Lead Academics in developing, monitoring, 

reviewing and fine-tuning the Country Strategy 

 

• Work with Country Leadership Teams and Country Economists to ensure the integration of the 

policy and research agendas in IGC’s work programme in their respective countries, in the 

context of the evolving country situation. 

 

• Support the Country Leadership team in managing the country programme with all stakeholders, 

including government authorities, multilateral and bilateral IGC partners and other domestic 

stakeholders (from both public and private sectors).  

 

• Take joint responsibility with the IGC Country Teams for programme management, including 

drafting workplans, terms of reference, budget management, forecasting, ensuring value for 

money and reporting on the country programme. 

 

• Play a key role in facilitating research projects in the countries of engagement to meet country 

demands/priorities 

 



 
 
 
 
 

          
  

• Identify and communicate cross-country research and policy findings and insights 

 

• Report to IGC senior management on assigned responsibilities 

 

• Collaborate with IGC Country Team members in preparing the ground for country visits and 

dissemination events. 

 

Note 
The LSE has a progressive pay structure that rewards you with annual pay increases up to a certain level 
as you develop in your role. We also provide for further reward past this point in the form of further pay 
increases based on exceptional performance. 
 

Flexibility 
To deliver services effectively, a degree of flexibility is needed, and the post holder may be required to 
perform work not specifically referred to above. 

Environmental Sustainability 
The post holder is required to minimise environmental impact in the performance of the role, and actively 
contribute to the delivery of the LSE Environmental Policy. 

 


